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@ Preparing a student file that contains the following:
= Case study form: making sure to fill in all student’s information
» Academic transcript
= Student follow-up plan
= Any other documents related to the student counseling

® The academic advisor provides the student with the university's rules and regulations, as
well as the study and examination regulations in the College of Pharmacy.

@ Frequent follow-up of students during the semester, with at least two meetings during the
semester, and continuous follow-up through the available communication means.

@ Sending a report each semester about the student’s status as shown in the Guidance and
Counseling Unit's forms.

@ Enhancing the positive and normal behavioral features of the student and overcoming and
treating the negative behaviors.

® Motivating the student towards learning and success and raising the level of his/her
ambition.

@ Participating in discovering various disabilities (sensory, mental, physical) and chronic
diseases at an early stage in order to take the appropriate action in coordination with the
medical/psychological specialist at the university medical services or KKU advising unit.

@ Working toward achieving principles of preventive guidance in the health, educational,
psychological and social aspects.

@ Providing social assistance and financial aid for difficult circumstances by assisting students
in filling out forms for the Deanship of Student Affairs (financial aid forms, requesting
glasses, marriage aid and other approved forms) and submitting them to the supervisor of

the Guidance and Counseling Unit at the College of Pharmacy
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